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BBEJEHHUE

YBAXKAEMBIN CTYJIEHT!

VYyebHo-MeToanueckuit komruiekc o gucruruinae OI1.06 UndopmannoHHbie TEXHOJIOTUM B
npogeccHOHAIBLHON JeATeJbHOCTH BaM B momoip st paboThl HA 3aHATHAX, [IPU BBIIOJTHEHUU
JIOMAIIHETO 33/IaHUS U MOATOTOBKH K TEKYILIEMY U UTOTOBOMY KOHTPOJIIO IO JUCIUIUIMHE.

YMK 1o aucuuiuiiHe BKJIIOYAET TEOPETHUYECKHH OJOK, MepedyeHb MPAaKTUYECKHX 3aHITHH,
3aJlaHus JJI CaMOCTOSITEIbHOTO N3YUYEHHUS TeM JUCIUIUINHBL, TepeueHb TOUeK PyOeKHOTO KOHTPOJIS,
a TaK)Ke IIPUMEPHBIE BOIIPOCHI U 3a{aHUs [0 UTOTOBOM aTTECTALIUM.

[IpucTtymas k W3y4eHHIO HOBOW y4eOHOW IUCIUILUINHBI, BBl TOKHBI BHUMATEIBHO HU3yUHUTh
CIIMCOK PEKOMEHIOBAHHOM OCHOBHOMW U JOIOJHUTEIBHON JIUTEPATYyphl. 13 BCeX MCTOYHUKOB ClIeAyeT
ONUPATHCS Ha JINTEPATYPY, YKA3aHHYIO KAK OCHOBHYIO.

[locne wu3yyeHHs TEOPETUYECKOTO OJIOKa TPHBEJIEH MEepeYeHb MPAKTHYECKUX pPadorT,
BBINOJTHEHHE KOTOPBIX 00s3aTenbHO. Hannune mookKuTeNnbHON OLIEHKH M0 MPaKTUYECKUM paboTam
HEOOXOUMO AJIsl IOIyCKa K 3a4eTy M0 JUCLUIUIMHE, I0ATOMY B Cllydyae OTCYTCTBHS Ha YpOKE IO
YBOXHUTEIHbHOW WM HEyBaXHUTEIbHOW mHpuunHe Bam mnorpeOyeTrcss HalTh BpeMs U BBIIOJHUTH
MPOIYIICHHYIO paloTy.

B nporuiecce n3ydeHus TUCHUIUIMHBI PEIYyCMOTpPEHA CaMOCTOsITeNIbHAsL BHeayIuTOpHas paboTa,
BKJTIOYAIONIAasi TOATOTOBKY YCTHBIX COOOIICHWH, MOKIJIAJ0B, MPE3EHTAIMN; PEIIeHHe XUMHUYECKUX
3a/la4y; HamhCaHWe KOHCIIEKTOB, pedepaToB; COCTaBICHHE TEMAaTUYECKHMX  TE3aypycoB,
VHAMBUIYaJIbHBIX TEOPETUUECKUX MapLIPyTOB U JP.

[lo utoram n3y4yeHus: JUCUUILIIMHBI IPOBOJAUTCS 3a4ET.

B pe3ynbpraTe 0CBOEHUS NIUCUUIUIMHBI BBl TOIKHBI yMETh:

. [loHuMaTh CYIIHOCTD M COLIMANBHYIO 3HAYMMOCTh CBOEH OyayIiel npodeccuu, MposBIiIsATh K
HEHN yCTOMYMBBIN UHTEPEC.

o Opranu3oBbIBaTh COOCTBEHHYIO JIESTEIBHOCTb, UCXOJIS U3 LIETH U CIIOCOO0B €€ JOCTUKEHUS,
OTIPEICIIEHHBIX PYKOBOAUTEIIEM.

. AHanM3upoBaTh paboUyI0 CUTYAIINIO, OCYILIECTBIIATh TEKYIIUI U UTOTOBBII KOHTPOJIb, OLIEHKY
U KOPPEKLUIO COOCTBEHHOM JIESTEIbHOCTH, HECTH OTBETCTBEHHOCTB 32 Pe3yJIbTaThl CBOEH
paboThL

o Ocy1ecTBIATh MOUCK HHPOPMAIMU, HEOOXOAUMOH 17151 3((EKTUBHOTO BHINTOIHEHUS
npoQecCHOHANBHBIX 3a/1a4.

o Hcnonp3oBaTh MHPOPMALIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTMHU B IPO(hecCHOHANBHOM
JESITENBHOCTH.

J Paborare xomanne, 3(h(heKTUBHO 00IIAThCA C KOJJIETaMH, PYKOBOJICTBOM, TOTPEOUTEISIMHU.

. Oprann3oBbIBaTh COOCTBEHHYIO JIESITEIEHOCTD C COOIOACHIEM TPeOOBaHMI OXpaHbI TpyIa U
HKOJIOT'NYECKOi 0€30MacCHOCTH.

o OcCy11ecTBIIATh JEHEKHBIE OIIEPALIUN.

JlobuBaThCsl COOMIOEHUI CBOMX COLIMAIBHO-TPYIOBBIX MPaB B paMKax 3aKOHA.NEHCHOHHBIX
HaAKOILICHUH

B pesynbraTe 0cBOSHUS NUCIUIIIMHBI BBl TOJDKHBI 3HATH:

- YCTPOHCTBO MEPCOHAIBHOTO KOMIIBIOTEPA, €r0 (PYHKIIUH;

- BO3MOXHOCTH UCIOJIb30BAHUS HHPOPMALIMOHHBIX TEXHOJIOTUH /Il OpraHU3aluy ydeTa u

KOHTPOJIsl paboT B CeIbCKOH ycanpoe;

- IIPUKJIAIHBIE ITPOTPAMMBI ISl BEJCHUS Y4ETa.

Buumanme! Eciu B xoie HM3ydyeHUs AUCHMIUIMHBI Yy Bac BO3HUKAIOT TPYyAHOCTH, e€ciu Bai
MIPOITYCTHIIM 3aHATHE, TO BbI MOXeTe K MpernoaaBaTesIo IPUNTH HA IONOJIHUTENbHBIC 3aHATHS.
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2. Obpa3oBaTeIbHBIH MAPLIPYT MO AMCHUILINHE
OI1.06 UndopmanuoHHbIE TEXHOJIOTHH B MPOdecCHOHATBHOM AesITeTbHOCTH

Tabauya 1
®opMBbI 0TYETHOCTH, 00s13aTeJIbHBbIE VI CIAYM KoanuectBo
[TpakTrueckue paboThI 30
Hrorosas arrecranus HuddepeHmpoBaHHbIN
3a4eT

Kesaem Bam ynaum!

3.COAEP KAHUE YMK

3.1. KpaTkoe coaep:kanue TeOpeTHYECKOro MaTepuasia MporpaMMmai.

BBenenue

Pa3z[en 1. Pabouee mecTO criciuajanucTa U UCI10Jb30BaHHUC I/IH(i)OpMaL[I/IOHHLIX TEXHOJIOTHI JJIA

perieHust npoQeccuoHaNbHbIX 3a/1a4.

O6H.[3.§I XapaKTCPUCTHUKA JUCHUIIIINHBI. HGJII/I " 3aJjauu, MCCTO U POJIb B CUCTCMC MMOJTYyHaCMbIX

3HaHul. CBA3b C IPYTUMH YI€OHBIMU JUCITUILIMHAMHU.

Hcnonp3zoBanue HHPOPMAIIMOHHBIX TEXHOJIOTHH JUIsl pellieHus 3a/1a4 Npo(ecCuOHAILHOM

JACATCIbHOCTMH.

Paznen 2.

Byxrantepckue cuctemsl yuera

OcHoBbl paboThl B cucteme «1C: byxrantepus» CrnpaBoYHHUKH.

3.2. llpakTnyeckas padora (TeMbl COlepKAHUE).

Ne
NpaKkTH @DopMBbI U METO/IbI KOHTPOJIfA
geckasi HaumeHoBaHMe TeMbI U COepP:KAHUE KoJua-Bo
paGoTHI 3aHATHI M0 IporpamMmme 4acoB
PaGouee mecTo cnienuanucTa U UCMOJIb30BaHUE HHPOPMAIIMOHHBIX TEXHOJIOTUN 115
penreHus npodeccuoHAIBHBIX 3a1ad.
1-4 O6paboTKa TEKCTOBBIX JOKYMEHTOB 4 OLeHKa BHIIOTHEHHO
paboThI.
[] v
5-11 IpakTnyeckoe 3aHsTue Ne 2. 4 OreHKa BBITIOJTHEHHON pabOThI
CocraBneHue MoOJAENH MPEANPUATUS C
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nomo1so Excel.

12-15 Hcnonp3oBanue mporpammbl Power Point 4
JUTSL CO3/IaHUS IPE3CHTAIIUU TIPEATPUATHS.

OreHKa BBITOJIHEHHON paObOTHI

Byxranrepckue cuctemsl yuera

16-27 Pabota B Oyxranrepckoit mporpamme «1C: 12 O1eHKa BBIMIOJTHEHHON paOOThI
Byxranrepus»

28-30 OCHOBBI OpraHU3aLMK IIOMCKA JIOKYMCHTA B | 5 OreHka BBIMOTHEHHON paboThI
CIIC
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